
Fairview Public Schools 

Fairview, New Jersey 
 

    

TITLE: Assistant Superintendent of Instruction 

 

REPORTS TO: Superintendent of Schools 

 

 QUALIFICATIONS: Supervisor Certificate 

                                     Instructional Certificate  

                                     Strong communication skills  

                                    Ability to design and implement appropriate instruction for district  

                                    courses 

                                    Ability to work collaboratively with district faculty across all 

                                    Disciplines 

                                    Manage and coordinate PLC’s and grade level team meetings  

  

 

SUPERVISES: All certificated personnel and support staff, all instruction and learning 

activities in all program areas (PK-8)  

 

JOB GOAL: To coordinate and supervise all certificated personnel, recruit, hire new 

teachers and staff, coordinate the district mentoring program, assign new teachers to the 

NJEdCert system with the NJDOE and observe and evaluate district teachers.  

 

 CERTIFICATION: NJ Standard Supervisor Certificate 

 

PERFORMANCE RESPONSIBILITIES: (PK-8)  

 

1.Provides leadership for implementation of best practices in the area of instruction. 

 

2. Observes and evaluates teachers in the performance of their teaching duties and 

instructional performance using the Achieve NJ teacher evaluation components; Teacher 

Practice and Student Achievement and for select teachers, Student Growth Percentiles.  

 

3. Writes observation reports for teachers within assigned supervisory area(s), and 

confers with observed teachers following observations. Shares the information with 

building principals and superintendent of schools, as necessary. 

 

4. Develops, coordinates, and monitors teacher mentoring programs. 

 

5. Conducts and coordinates evaluation of programs on a regular basis.  

 

6. Conducts building, department and district-wide meetings as needed. 

 

 



7. Confers with individual teachers as needed to improve their instruction and to assure  

      compliance with district guidelines. 

 

8. Works collaboratively with building principals in the scheduling, and assignment of  

      Teachers. Determines, with building principals, staff needs, and determines other  

      staffing decisions as needed.  

 

9. Coordinates programs and activities within the district, under the direction of the  

      Superintendent of Schools.  

 

10. Represents the school district at professional conferences, meetings, and workshops.   

 

11. Is evaluated using the Achieve NJ Other Certified Staff evaluation tool. 

 

12. Performs such other tasks and assumes such other responsibilities as may be assigned 

by the Superintendent of Schools. 

 

 

 

 

 

 

 

Adopted by the Fairview Board of Education: September 27, 2022 

 

 

 

 

 


