                                                  Fairview Public Schools
    Fairview, NJ 07022

TITLE:  


Systems Administrator
QUALIFICATIONS:  
Microsoft Certified Systems Administrator
                                               Knowledge of Apple Operating systems

                                               Network/Infrastructure Experience

A. Pass a physical examination required of all staff members.

B. Be of good moral character.

C. Be a high school graduate or equivalency or higher education.

D. Have a sincere interest in working with children.

E. Possess the ability to work cooperatively with teachers and administrators.

F. Complete the fingerprint and criminal history process (CHR)

REPORTS TO:  

 Superintendent
FUNCTION:    

The systems administrator shall work with the district staff to coordinate all computer and internet functions within the district.
DUTIES AND RESPONSIBILITIES: 

 In order to achieve the function of his/her position the systems administrator will:

a. Display a working knowledge of the district technology infrastructure.
b. Set high expectations for student achievement.

c. Prepare a plan to meet the individual and collective technology needs of the district.
d. Create an optimal virtual learning environment.
e. Support the philosophy and mission of the Fairview Public School District.

f. Actively participate in Professional Development activities in accordance with district and NJ Department of Education guidelines.

g. Adhere to all policies adopted by the Fairview Board of Education.

h. Work cooperatively with the administration and staff.

i. Maintain a professional manner in any activity connected directly or indirectly with the school district.

j. Other duties as assigned by the Administrative Staff.
       

Approved by the Fairview Board of Education on: November 14, 2017
